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TAO導入のメリット

日本中の大学・
専門学校が
続々導入中です。

The Admissions Officeは、Web入試全般を担うコンソーシアム型システムです。
教育機関のアドミッション業務全般を一括管理することによる事務負担軽減や、学生の学校選択の
可能性拡大、入試出願に関する負担軽減などを実現します。The Admissions Officeは、クラウドか
つコンソーシアムのシステムであるため、多くの学校が参画することで、より効果を発揮していきます。

志望理由書、ポートフォリオな
ど、多面的・総合的評価に必要
な、あらゆる書類をひとつのシ
ステムで集められる。

大学のメリット

Holistic Review
多面的・総合的評価

世界標準化

デジタル化

学生のメリット

世界の大学が加盟する入試コ
ンソーシアムへの乗り入れが可
能。共通フォーマットの利用で
海外学生募集の導線にも。

海外の先行システムの知見を
活かして入試プロセスを完全
にデジタル化。業務効率を大
幅に向上。

受験する大学・学部の数だけ、
同じ情報を何度も記入・入力
する必要がなく、負担が軽減
される。

Holistic Reviewの入試が普及
することで、「やりたいこと」を
中心とした学びと大学・学部選
びを推進できる。

日本の大学にも海外大学にも
同じプロセスで出願できる。現
状では極端な制度の違いによ
り選択肢に入れにくい。
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導入校一覧

変化が集まれば、
変革になる。

Merits

TAO導入前の課題

導入効果

ある導入大学の実績

● 紙ベースの出願形式から脱却したい

● 出願のフローをシンプルにしたい

● 事務手続処理の負荷を軽減したい

● 海外からも多様な学生を募集したい

出願者が
1.5倍増

志願者の増加

日英多言語対応の世界標準システ
ムにより、シナジーが見込まれ、国
内学生はもちろん、外国人留学生
の増加を期待することができます。

業務負荷が
ほぼゼロに

間接コストの削減

郵送処理や問合せ対応、志願者
データの入力・集計作業など、願書
受付の間接コストを削減すること
ができます。

大幅コスト減
に成功

システム投資コスト削減

クラウドサービスなので、一から開
発するよりも極めて低コスト。さら
に、機能のアップデートが追加費
用なしで随時行われます。
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事務作業を激減できる出願者管理機能
Management of applicants

自由度の高い出願フォーム作成機能
Form creation

自由度の高い募集フォーム作成機能は、学部ごとに異なる入試フローにも柔軟に対応。大学の管理者が
多言語で大学情報や募集情報を登録でき、募集ごとの出願フォームを、見出し・本文・画像・選択肢など
の内容や位置を自由に編集できる出願管理システムとして特許を取得。

学部や募集ごとに管理者の閲覧・編集等の権限を細かく設定できる

フォーム作成機能

コンビニ払い

決済機能 オンライン決済
● 様々な手段でオンライン決済が可能

クレジットカード決済
（インボイス発行機能）

web決済

どんな出願フォームでも簡単に形にできる
業務効率の向上＋ベストプラクティスが組織全体の強みに
● 作成した出願フォームはスケジュールを設定して公開
● よく利用する選択肢はマスタ登録が可能
● 作成した出願フォームは複製利用が可能

アカウントごとの権限の制御 管理作業が発生する領域ごとに
権限を指定してアカウントを作成可能
すでにお使いの教務システムへの情報連携も容易
● 任意文字列での受験番号設定が可能
● 出願者データはCSVでの出力が可能

メッセージ機能 便利で使いやすいメッセージ機能
● １：1、1：多数にメッセージを送信できる
● メッセージの閲覧状況が把握でき、既読日時もわかる
● メールよりも確実な連絡手段が持てる

出願者の管理機能 正確に効率よく出願者の情報を管理
● 出願者を様々な条件で検索できる
● 出願者に任意のタグを付与できる
● 出願者からの提出物を一括ダウンロードできる
● 出願データの修正は管理者も対応できる

合否発表機能 発表も連絡もオンラインで負荷軽減
● 一括で合否を登録できる
● 事前に合否を登録して、スケジュール設定で発表できる
● 発表時に出願者ごとに個別の連絡事項を設定できる

推薦状依頼機能 推薦状などの第三者への依頼書類もオンライン化
● 志願者が第三者のメールアドレスを指定するだけで推薦状を依頼できる
● 志願者も大学も依頼された推薦状の進捗状況を把握できる

管理・発行機能 郵送物の管理
● 発送、受け取りの日時などわかりやすく管理

受験票（PDF）の発行
● 受験番号の採番ルールを自由に決めて受験票を発行 

検定料免除コードの発行
● 特定の志願者の検定料を免除可能

大 学

学 部

学 科

募集Ａ

募集Ｂ

募集Ｃ

学 科

募集Ｄ

募集Ｅ

募集Ｆ

学 部

学 科

募集Ｇ

募集Ｈ

募集Ｉ

学 科

募集Ｊ

募集Ｋ

募集Ｌ

学 部

学 科

募集Ｍ

募集Ｎ

募集Ｏ

学 科

募集Ｐ

募集Ｑ

募集Ｒ
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料金・導入スケジュール
Service fee

その他機能・セキュリティ
Other functions

※学部・学科・募集の数は無制限
※決済システム利用の場合は別途決済会社への手数料

The Admissions Officeは情報セキュリティの取り組みに
ついてクラウドサービス特有の情報セキュリティ対策の国
際規格であるISO/IEC 27017（ISMSクラウドセキュリティ
認証）の認証登録を受けています。

※本番環境にて公開する募集を作成する作業期間の目安は、平均1ヶ月程度です。
※決済会社との契約には審査のため最長で３ヶ月程度お時間がかかる可能性があります。

For organization, part 2  P ("Student")     For certificate of eligibility
Faculty / Course

Law Economics Politics Commercial science Business administration Literature

Linguistics Sociology History Psychology Education Science of art

Science Chemistry Engineer

Agriculture Fisheries Pharmacy Medicine Dentistry

Others(natural science) Sports science Others

Research room (Fill in the following item(s), if you selected Doctor, Master or Graduate school (Research student) as your answer to question 5)

Name of research room

Name of mentoring professor

Engineering Agriculture Medical services / Hygienics Education / Social welfare Law

Practical commercial business Dress design / Home economics Culture / Education Others
*Description of a foreign (outside of Japan) organization

Name of intermediary agency or person 

Name

Address

Year(s) Month(s)
(If you are an exchange student, fill in the expiration date of the exchange student acceptance period in (11))

Month and year of expiration of the exchange student acceptance period Year(s) Month(s)

I hereby declare that the statement given above is true and correct. 

Name of the educational institution and representative of the educational institution Date of filling in this form

Day

Attention

In cases where descriptions have changed after filling in this application form up until submission of this application,  the organization must correct the changed part .

Year Month

Month and year of (scheduled) graduation
Registration number issued by the government (Fill in the following item if the applicant is a Vietnamese national)

(Check the following item(s) if you selected Doctor, Master, Graduate school (Research student), Undergraduate student, University (Auditor elective course student),
University (Research student), Junior college (Regular student) or Junior college (Auditor elective course student) as your answer to question 5)

Others(cultural science/ social science)

Name of specialized course (Check the following item(s) if you selected "Technical school" through to "Miscellaneous school" as your answer to question 5)

For organization, part 1  P ("Student")     For certificate of eligibility

Name of the foreigner to enter school
Place of Study

Name of School

Address

Telephone No.

Type of class

Day classes Day-Evening classes Evening classes

Satellite program (fill in this box when attending remote classes that use two-way communication)

Correspondence course (including cases receiving credits for education via video or internet)

Name of the resident adviser in Japan (in case that the place of study is an advanced vocational school,vocational school,
junior high school or elementary school)

Is the applicant participating in a student exchange program? Which organization is in charge of that program?
 (when the place of study is senior high school,junior high school or elementary school)

National or local government Incorporated administrative agency National university corporation Educational foundation

Public interest incorporated association or public interest incorporated foundation Others

Date of entrance Day

Lesson hours per week(including scheduled lessons) hours

Registration

Doctor Master

Undergraduate student

University(Auditor) University (Elective course student) University (Japanese language course student)

Junior college (Regular student)

Junior college (Auditor) Junior college (Elective course student) Junior college (Japanese language course student)

Technical school Advanced vocational school (Specialized course) Advanced vocational school (Higher course)

Advanced vocational school (General course) Miscellaneous school

Japanese language institution (Advanced vocational school of specialized course) Japanese language institution (Advanced vocational school of general course)

Japanese language institution (Preparatory courses) Japanese language institution (Miscellaneous school)

Japanese language institution (Others)

Senior high school Junior high school Elementary school Others

Corporation name

Corporation no. (combination of 13 numbers and letters)

Yes / No

Year   Month

Graduate school (Research student / not study
through auditing courses exclusively)

University (Research student/ not study through
auditing courses exclusively)

Graduate school (Research student / study
through auditing courses exclusively)

University (Research student / study
through auditing courses exclusively))

For applicant, part 3  P ("Student")      For certificate of eligibility

Relationship with the applicant (Check one of the followings when your answer to the question 27(1) is supporter living abroad or Japan)

Husband Wife Father Mother Grandfather Grandmother Foster father Foster mother

Brother / Sister Uncle / Aunt Educational institution Friend / Acquaintance

Relative of friend / acquaintance Business connection / Personnel of local enterprise

Relative of business connection / personnel of local enterprise Others

Foreign government Japanese government Local government

Others

Plans after graduation

Return to home country  Enter school of higher education in Japan

Find work in Japan  Others

   Actual guardian in Japan ( Fill in the following if the applicant is to study at a junior high school or elementary school )

Name Relationship with the applicant

Address

Telephone No. Cellular Phone No.

   Applicant, legal representative or the authorized representative, prescribed in Paragraph 2 of Article 7-2.

Name Relationship with the applicant

Address

Telephone No. Cellular Phone No.

I hereby declare that the statement given above is true and correct. 
Signature of the applicant (representative) / Date of filling in this form 

Year Month Day

The date of preparation of the application form must be written by the applicant (representative).
Agent or other authorized person

Name Address
Organization to which the agent belongs Telephone No.

 

Attention In cases where descriptions have changed after filling in this application form up until submission of this application, the applicant (representative) must correct the
part concerned and sign their name.

Organization which provide scholarship (Check one of the following when the answer to the question 27(1) is scholarship) * multiple answers possible

Public interest incorporated association /
Public interest incorporated foundation

For applicant, part 2  P ("Student")                                                       For certificate of eligibility
Place of study

Name of school

Address Telephone No.

   Total period of education (from elementary school to last institution of education) Years
Education (last school or institution) or present school

Registered enrollment Graduated In school Temporary absence Withdrawal

Doctor Master Bachelor Junior college College of technology

Senior high school Junior high school Elementary school Others

Name of the school Year

Proof based on a Japanese language test
Name of the test Attained level or score

Organization and period to have received Japanese language education

Organization

Period from

Others

  Japanese education history (Fill in the followings when the applicant plans to study in high school)

  Organization and period to have received Japanese language education / received education by Japanese language

Organization 

Period from

Method of support to pay for expenses while in Japan(fill in with regard to living expenses, tuition and rent) * multiple answers possible
Method of support and an amount of support per month (average)

Self Yen Supporter living abroad Yen

Supporter in Japan Yen Scholarship Yen

Others Yen

Name

Address Telephone No.

Occupation (place of employment) Telephone No.

Annual income Yen

Supporter(If there is more than one, give information on all of the supporters )*another paper may be attached, which does not have to use a prescribed format.

MonthYear Month to Year

Year Month to Year Month

Date of graduation or expected graduation Month

  Japanese language ability (Fill in the followings when the applicant plans to study at advanced vocational school or vocational school
  (except Japanese language))

    Select type of form which corresponds to the purpose of entry in Japan.

Professor
Activities of highly skilled professionals who engage in research,research guidance or education
at colleges

Activities for research, research guidance or education at colleges

Activities to engage in language instruction at junior high schools and high schools, etc. Junior high school language teacher
Activities for the arts that provide an income Composer, Photographer

Academic or artistic activities that provide no income, or activities for the purpose of pursuing learning Study tea ceremony, judo
and acquiring Japanese culture or arts

Religious activities conducted by foreign religious workers dispatched by foreign religious organizations Bishop, Missionary

Journalistic activities conducted on the basis of a contract with a foreign press organization Journalist, News photographer

Activities of research who have been transferred to a business office in Japan for a limited period of time Researcher assigned to a foreign firm

Employee assigned to a foreign firm
      Activities of highly skilled professionals who have been transferred to

a business office in Japan for a limited period of time and who are to engage in services which
 require knowledge pertinent to the field of natural science  or human science

Activities of specialists who have been transferred to a business office
in Japan for a limited period of time

Activities of highly skilled professionals who operate or manage business  

Operation or management of business

Activities of highly skilled professionals who engage in research,research guidance or education
at colleges Except in cases falling under 1 

Researcher of a government body or company

Activities to engage in research that provide income

Activities of highly skilled professionals who engage in services which require knowledge pertinent to the field of
natural science or human science Except in cases falling under 4  

Engineer of mechanical engineering Marketing specialist

Activities to engage in services which require knowledge pertinent to the field of natural science or human science or
to engage in services which require specific ways of thinking or sensitivity acquired through experience of foreign
culture

Activities to engage in nursing care or teaching nursing care Certified care worker

Activities to engage in services which require skills belonging to special fields Foreign cuisine chef, Sport's instructor

Designated activities to engage in research, business related to research or information-processing-
relatedservices

Researcher or Information-technology engineer of a
 designated organization

Activities to engage in services using knowledge acquired at a university or a master's program in Japan and
advanced Japanese language skills

Gradutate from a university or a master's  program in Japan who has advanced
Japanese language skill.

Engaging in work requiring skills which need considerable knowledge or experience based on an employment
contract for specified skilled workers Specified skilled worker

Engaging in work requiring proficient skills based on an employment contract for specified skilled workers
 Entertainment Singer, Model
Technical intern training Technical intern trainee

          Study Student

Training
Trainees not including in the on-the-job training, trainees
who participate in public training

Dependent who lives together with their supporter

Dependent who intends to live together with their supporter whose status is Designated Activities to engage in
research, business related to research or information-processing-relatedservices

Dependent who intends to live together with their supporter whose status is Designated Activities
(Nurse and Certified Careworker under EPA)

Dependent who intends to live together with their supporter whose status is Designated Activities
(Gradutate from a university or master's program in Japan)

Spouse or child of Japanese national, Permanent resident, etc. Spouse of Japanese national

Other purpose (1)

Diplomat, Official, Lawyer, Public accountant, Doctor,
Housekeeper, Working holiday, Amateur athlete, Internship, 
Fourth-generation foreign national of Japanese descent

Other purpose (2) Medical activities, entrepreneurial activities

For it is also possible to use forms J,K,O and U in accordance with the activities in which the applicant is to engage while residing in Japan.

 When the space provided is not sufficient for your answer, write on a separate piece of paper and attach it to the application.

 All parts of this application must be on JIS size A 4 Paper (210 ×297 ).

 As provided for in a Ministry of Justice Ordinance, a proxy is able to apply for the certificate of eligibility, such as an employee belonging to the organization which will employ or invite the applicant or a relative, etc.
     of the applicant who lives in Japan.

 When engaging in the activities of "Artist" not based on a contract with a public or private organization in Japan or engaging in the activities of "Journalist" as a freelancer, the applicant him/herself must fill out the
     application form for the organization.    

 When the purpose of entry is a working holiday, there is no need to submit the application form for the organization.

       The following persons may complete the application procedure in lieu of the applicant or the authorized representative prescribed in Paragraph 2 of Article 7-2 of the Immigration Control and Refugee Recognition Act.

        A member of a public interest corporation whom the director of the regional immigration services bureau deems to be appropriate.

        An attorney or administrative scrivener who has given notification, via the bar association or administrative scriveners' association to which he or she belongs,  to the director of the regional immigration services bureau
        which has jurisdiction over the area where such bar association or administrative scriveners' association is located.

        A legal representative of the applicant.

President, director , division head of a company

Purpose of entry Example For applicants

Type of form

For organization

    For applicant, part 1 Ministry of Justice, Government of Japan

Nationality/Region Date of birth

Name 
Family name Given name

Sex / Place of birth Marital status /

Occupation Home town/city

Address in Japan

Telephone No. Cellular phone No.

  Passport Number Date of expiration Day
Purpose of entry: check one of the followings

"Professor" "Instructor" "Artist" "Cultural Activities" "Religious Activities"  "Journalist"

"Intra-company Transferee" "Researcher (Transferee)" "Business Manager” "Researcher"

"Nursing Care" "Skilled Labor" "Designated Activities ( Researcher or IT engineer of a designated org)" "Designated Activities (Graduate from a university in Japan)"

"Specified Skilled Worker ( i ) " "Specified Skilled Worker (  ) " "Entertainer" "Student"  "Trainee"

 "Technical Intern Training "  "Technical Intern Training " "Dependent"

"Designated Activities (Dependent of Researcher or IT engineer of a designated org)" "Designated Activities(Dependent of EPA)"

"Spouse or Child of Japanese National" "Spouse or Child of Permanent Resident" "Long Term Resident"

"Highly Skilled Professional(i)(a)" "Highly Skilled Professional(i)(b)" "Highly Skilled Professional(i)(c)" Others

  Date of entry Day    Port of entry

  Intended length of stay    Accompanying persons, if any Yes / No

  Intended place to apply for visa

   Past entry into / departure from Japan Yes / No
(Fill in the followings when the answer is "Yes")

time(s) The latest entry from Day      to Day

Past history of applying for a certificate of eligibility Yes / No

 (Fill in the followings when the answer is "Yes") time(s) Of these applications, the number of times of non-issuance time(s)

Criminal record (in Japan / overseas) Including dispositions due to traffic violations, etc.

Yes  ( Detail: ) /  No

   Departure by deportation /departure order Yes / No

 (Fill in the followings when the answer is "Yes") time(s) The latest departure by deportation Day

           Family in Japan (father, mother, spouse, children, siblings,grandparents, uncle, aunt or others) and cohabitants

Yes /  No

Note : Please fill in forms required for application. (See notes on reverse side.)

 Note :  In case of to be found that you have misrepresented the facts in an application, you will be unfavorably treated in the process.

Regarding item 3, if you possess your valid passport, please fill in your name as shown in the passport.

Regarding item 21, if there is not enough space in the given columns to write in all of your family in Japan, fill in and attach a separate sheet.
In addition, take note that you are only required to fill in your family members in Japan for applications pertaining to “Trainee” or “Technical Intern Training”.

Yes / No

Yes / No

Yes / No

Relationship Name Date of birth Nationality/Region Intended to reside
with applicant or not Place of employment/school Residence card number

Special Permanent Resident Certificate number

Yes / No

Year Month

(If yes, please fill in your family members in Japan and co-residents in the following columns)

Year Month

Month

"Engineer / Specialist in Humanities / International Services" 

 "Technical Intern Training "

"Designated Activities(Dependent of Gradutate from a university in Japan)"

Year Month Year Month

Year

Year Month Day

APPLICATION FOR CERTIFICATE OF ELIGIBILITY

 To the Minister of Justice

Pursuant to the provisions of Article 7-2 of the Immigration Control and Refugee Recognition Act,  I hereby apply for
the certificate showing eligibility for the conditions provided for in 7, Paragraph 1, Item 2 of the said Act.

Male Female Married Single

デジタル「ＣＯＥ申請」 在留資格認定証明書（ＣＯＥ）交付申請書の作成が簡単に
外国人学生と大学・専門学校の担当者間での
書類のやりとりなどの大きな負担を解消

「COE申請」機能は、志願者が出願する際に入力した情報を活かしながら、申請書
が求める情報について、志願者・受入機関の双方がTAOの画面上で入力できます。
書式に対する直接入力ではなく、フォームでの入力となるため、エラーチェックなど
も可能で記入漏れの心配もありません。全ての情報入力が完了したら、法務省所
定の書式に合わせてPDFでダウンロードできるようになります。

導入スケジュール

★機能開発のご要望について
機能開発のご要望がコンソーシアム全体にとって有益であれば無償対応

映像コンテンツ「TAO導入ガイド」もご視聴ください。

セキュリティ ISMSに準拠した国際基準の高いセキュリティレベル
● 管理者のログインをIPアドレスで制御できる
● 管理者の操作はシステムログで全て確認できる

アカウントごとの権限の制御料　金 初期登録料 50万円（税別）

年間システム利用料 50万円（税別）

出願手数料 1,500円（税別）／1件

お気軽にお問合せください。

オンラインでも実施可能です。

２週間のご試用期間となります。

出願をオンラインで受け付けます。

決済サービスを利用される場合には、
別途決済会社とのご契約も必要です。

お問合せ

お打合せ

デモ利用

ご契約

本番利用

D E M O

65


